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The present report form is for the use of countries which have ratifi ed the Convention. It has been 
approved by the Governing Body of the International Labour Offi ce, in accordance with article 22 of 
the ILO Constitution, which reads as follows: “Each of the Members agrees to make an annual report 
to the International Labour Offi ce on the measures which it has taken to give effect to the provisions 
of the Conventions to which it is a party. These reports shall be made in such form and shall contain 
such particulars as the Governing Body may request.”

PRACTICAL GUIDANCE FOR DRAWING UP REPORTS

First reports

If this is your Government’s fi rst report following the 
entry into force of the Convention in your country, 
full information should be given on each of the provi-
sions of the Convention and on each of the questions 
set out in the report form.

Subsequent reports

In subsequent reports, information need normally be 
given only:

(a) on any new legislative or other measures affecting 
the application of the Convention;

(b) in reply to the questions in the report form on 
the practical application of the Convention (for 
example, statistics, results of inspections, judicial or 
administrative decisions) and on the communica-
tion of copies of the report to the representative 
organizations of employers and workers and on any 
observations received from these organizations;

(c) in reply to comments by the supervisory bodies: 
the report must contain replies to any comments 
regarding the application of the Convention in 
your country which have been made by the Com-
mittee of Experts on the Application of Conven-
tions and Recommendations or by the Conference 
Committee on the Application of Standards.
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 I. Please give a list of the legislation and administrative regulations, etc., which apply the provisions of 
the Convention. Where this has not already been done, please forward copies of the said legislation, 
etc., to the International Labour Offi ce with this report.

  Please give any available information concerning the extent to which these laws and regulations have 
been enacted or modifi ed to permit, or as a result of, ratifi cation.

 II. Please indicate in detail for each of the following Articles of the Convention the provisions of the 
abovementioned legislation and administrative regulations, etc., or other measures under which each 
Article is applied.

If in your country ratifi cation of the Convention gives the force of national law to its terms, please 
indicate by virtue of what constitutional provisions the ratifi cation has had this effect. Please also 
specify what action has been taken to make effective those provisions of the Convention which 
require a national authority to take certain specifi c steps for its implementation, such as measures 
to defi ne the exact scope of the Convention and the extent to which advantage may be taken of 
permissive exceptions provided for in it, measures to draw the attention of the parties concerned 
to its provisions, and arrangements for adequate inspection and penalties.
If the Committee of Experts or the Conference Committee on the Application of Standards has 
requested additional information or has made an observation on the measures adopted to apply 
the Convention, please supply the information asked for or indicate the action taken by your 
Government to settle the points in question.

Article 1

1.  Each Member of the International Labour Organisation which ratifi es this Convention under-
takes to create or maintain machinery whereby minimum rates of wages can be fi xed for workers 
employed in certain of the trades or parts of trades (and in particular in home working trades) in 
which no arrangements exist for the effective regulation of wages by collective agreement or otherwise 
and wages are exceptionally low.

2.  For the purpose of this Convention, the term “trades” includes manufacture and commerce.

Article 2

Each Member which ratifi es this Convention shall be free to decide, after consultation with the 
organisations, if any, of workers and employers in the trade or part of trade concerned, in which 
trades or parts of trades, and in particular in which home working trades or parts of such trades, the 
minimum wage-fi xing machinery referred to in Article 1 shall be applied.

In application of this Article please indicate what method was adopted to consult the organizations 
of workers and employers.
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Article 3

1.  Each Member which ratifi es this Convention shall be free to decide the nature and form of the 
minimum wage-fi xing machinery, and the methods to be followed in its operation.

2.  Provided that:
(1) before the machinery is applied in a trade or part of trade, representatives of the employers and 

workers concerned, including representatives of their respective organisations, if any, shall be 
consulted as well as any other persons, being specially qualifi ed for the purpose by their trade or 
functions, whom the competent authority deems it expedient to consult;

(2) the employers and workers concerned shall be associated in the operation of the machinery, in 
such manner and to such extent, but in any case in equal numbers and on equal terms, as may be 
determined by national laws or regulations;

(3) minimum rates of wages which have been fi xed shall be binding on the employers and workers 
concerned so as not to be subject to abatement by them by individual agreement, nor, except with 
general or particular authorisation of the competent authority, by collective agreement.

Please give full information with regard to the nature and form of the minimum wage-fi xing machin-
ery which has been adopted in your country as well as the methods followed in its operation in accordance 
with the provisions of this Article, indicating the method which was employed for consulting the interested 
parties under clause (1) and the means by which the employers and workers concerned are associated with 
the operation of the machinery under clause (2).

Please also indicate whether advantage has been taken of the exception provided for in clause (3) in 
the case of collective agreement (abatement of the minimum rates of wages with the general or particular 
authorization of the competent authority).

Article 5

Each Member which ratifi es this Convention shall communicate annually to the International 
Labour Offi ce a general statement giving a list of the trades or parts of trades in which the minimum 
wage-fi xing machinery has been applied, indicating the methods as well as the results of the applica-
tion of the machinery and, in summary form, the approximate numbers of workers covered, the mini-
mum rates of wages fi xed, and the more important of the other conditions, if any, established relevant 
to the minimum rates.

If existing statistics permit, please indicate separately, in the statement required by this Article, the 
number of men and women as well as of adults and young persons covered by the minimum wage-fi xing 
machinery and the minimum rates of wages fi xed for these different categories of workers.

 III. Article 4 of the Convention is as follows:

1.  Each Member which ratifi es this Convention shall take the necessary measures, by way of 
a system of supervision and sanctions, to ensure that the employers and workers concerned are 
informed of the minimum rates of wages in force and that wages are not paid at less than these 
rates in cases where they are applicable.

2.  A worker to whom the minimum rates are applicable and who has been paid wages at 
less than these rates shall be entitled to recover, by judicial or other legalised proceedings, the 
amount by which he has been underpaid, subject to such limitation of time as may be determined 
by national laws or regulations.

  Please state with reference to this Article to what authority or authorities the application of the 
legislation and administrative regulations, etc., mentioned under I and II is entrusted and by what 
methods application is supervised and enforced. In particular, please supply information on the 
organization and working of inspection.

 IV. Please state whether courts of law or other tribunals have given decisions involving questions of prin-
ciple relating to the application of the Convention. If so, please supply the text of these decisions.

 V. Please give a general appreciation of the manner in which the Convention is applied in your country 
including, for instance, extracts from offi cial reports and information on any practical diffi culties in 
the application of the Convention.



– 4 –

 VI. Please indicate the representative organizations of employers and workers to which copies of the 
present report have been communicated in accordance with article 23, paragraph 2, of the Constitu-
tion of the International Labour Organization.1 If copies of the report have not been communicated 
to representative organizations of employers and/or workers, or if they have been communicated 
to bodies other than such organizations, please supply information on any particular circumstances 
existing in your country which explain the procedure followed.

  Please indicate whether you have received from the organizations of employers or workers concerned 
any observations, either of a general kind or in connection with the present or the previous report, 
regarding the practical application of the provisions of the Convention or the application of the 
legislation or other measures implementing the Convention. If so, please communicate a summary 
of the observations received, together with any comments that you consider useful.

1 Article 23, paragraph 2, of the Constitution reads as follows: “Each Member shall communicate to the representative 
organisations recognised for the purpose of article 3 copies of the information and reports communicated to the Director-
General in pursuance of articles 19 and 22.”


